CornacoBaHo YTBEPXAIO

[Ipencenarens MEePBUYHOMN erTop MBRY 104 KO
npodcor3Hoii opranmzaumu MBOY 2 ) L0 (0o o JI.H.EBTuxoBa
J0J1 KITO Ha - 0CHOBAHUU MPUKa3a

A.C.CaMmcoHOBa

HOJOXEHUE
0 MEePCOHAJILHBIX JAHHBIX PA0OTHMKOB MYHUIMIIAJIbHOTO OI0ZKETHOTO
00pa30BaTeIbLHOIO YUpeKAeHUS TONOJHUTEIHLHOI0 00pa30BaHus aeTei
«KommiekcHblii LleHTp 1010THUTEIHHOTO 00pPa30BaAHMS»

1. O0mme moJ10KeHuA

1.1. Hacrtosimum [lonokeHueM ompenensieTcs TMOPSIOK oOpalleHus ¢
NEPCOHALHBIMU  JJAHHBIMH ~ PA0OTHUKOB  MYHHUIIMIIAJBLHOTO  OFOJIKETHOTO
00pa3oBaTEIBLHOIO  YUPEXKACHUS  JIOMOJHUTENBLHOrO  oOpa3oBaHusd  JAeTel
«KomrmekcHsiil [{eHTp gonosHuTenbHOro oopazopanus» (naiee no rekecry MbOY
AOA KIJO).

1.2. Ynopsigouenue oOpalieHusi ¢ NepCOHATbHBIMU JAHHBIMU UMEET IENIbIO
obecnieunTh coOJIIOIeHUE 3aKOHHBIX npaB U uHTepecoB MbOY O KIIJIO u ee
pPaOOTHUKOB B CBSI3M C HEOOXOIMMOCTBIO MOJydeHHUs: (cOopa), cucTeMaTh3aluu
(kOMOVMHUpOBaHMS), XpPaHEHHS W TepefJayd  CBEICHUM, COCTaBJISIONIUX
MEPCOHAIbHBIE TaHHBIE.

1.3. TlepconanbpHbie aHHBIE pabOTHUKA - JIt00ast UHPOPMAIIKs, OTHOCAIIASCS
K KOHKPETHOMY PaOOTHUKY (CyOBEKTY MEPCOHANBHBIX JIaHHBIX) U HEOOXOAuMas
MBOY IO KIIO B cBsi3u C TPYAOBBIMH OTHOILICHUSIMH.

1.4. CBeneHus 0 MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OTHOCSTCS K YHCITY
KOH(HICHIIMABHBIX (COCTaBIAIONIMX OXpaHseMyro 3akoHoM TaitHy MBOY JIO/]
KI/1O). Pexum KOHPUIESHUIMAIBHOCTH B OTHOLICHUM MEPCOHAIBHBIX JTaHHBIX
CHUMAETCSI:

B cllydae uX 00e3JIMUYuBaHus;

10 UCTEYEHNH 75 JIET CPOKA UX XPaHEHUS,

B JIPYTUX CIy4dasiX, MPEeTyCMOTPEHHBIX PeepaibHbIMU 3aKOHAMMU.

2. OcHoBHbIe NOHATHSA. COCTaB MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. Jlna ueneit wHacrosimero IlonoxkeHuss MCHONB3YIOTCS —CIEAYIOIIUE
OCHOBHbIE TTOHSITHSI:

NEepCOHANbHbIE JaHHbIE - Jt00as MHGpOpMalMs, OTHOCSINAACS MPSMO WU
KOCBEHHO K OIpPEACIEHHOMY WM ompeneisieMoMy Qu3nyeckoMy Jiniy (CyOBeKTy
NEePCOHANBbHBIX JaHHBIX) (1. 1 cT. 3 PeaepanpHoro 3akona ot 27.07.2006 N 152-
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D3);

00paboTKa epCOHANBHBIX JAaHHBIX paOOTHUKA - JTF00O0E JAeHcTBHUE (omeparus)
WIM COBOKYIHOCTH JEHCTBUN (Omepaiuii), COBEPIIAEMBIX C HCIOJIb30BaHUEM
CpPEICTB  aBTOMAaTW3allMM WJIM ©0e3 HCIHOJb30BaHUS TaKUX CPEICTB C
NEPCOHANIBHBIMU  JIAHHBIMHU, BKJIIO4Yass cOOp, 3ammMch, CHUCTEMAaTU3AIIMIO,
HAKOIUJICHUE, XpaHEHUe, YTO4YHEeHHE (OOHOBIIEHHWE, HW3MEHEHHE), HU3BJICUCHUE,
UCIIOJIb30BaHUE, Tepenady (paclpocTpaHEHHE, MPEJOCTaBICHHUE, JIOCTYII),
o0e3nmnunBanue, OJJOKUPOBAHUE, YAATICHUE, YHHUTOXCHUE MTEPCOHABHBIX JaHHBIX
(m. 3 ct. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-D3);

pacnpocTpaHEHUE TEPCOHANBHBIX MAaHHBIX - JCHCTBHUS, HANpPABJICHHBIE Ha
PaCKpBITHE TIEPCOHATBLHBIX JAaHHBIX PAOOTHUKOB HEOIPEAeIeHHOMY KpyTy JuIl (II.
5 cr. 3 ®enepanbHoro 3aK0Ha OT 27.07.2006 N 152-D3);

MPEIOCTaBICHNE TIEPCOHATBHBIX JAHHBIX - JCHCTBHUSA, HANpPAaBICHHBIE Ha
PACKpBITHE TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB OMNPENEICHHOMY JIUIY WA
ompeneieHHOMY Kpyry Jaull (. 6 ct. 3 deaepanpHoro 3akoHa ot 27.07.2006 N
152-®3);

OJIOKMpOBAaHWE TMEPCOHANBHBIX JIAHHBIX - BPEMEHHOE MPEKpaIleHUe
00pabOTKH MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB (32 UCKIIOYEHUEM CIIy4aeB, €CIIH
o0paboTka HeoOXoAuMa [JIsi YTOUHEHMsI TMEPCOHANIBHBIX JaHHBIX) (M. 7 cT. 3
®epnepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

VHUYTOXKEHNE TIEPCOHATLHBIX MAHHBIX - JEHUCTBHS, B PE3yNbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COJIEp’KaHUE MEPCOHANBHBIX JAaHHBIX B
MH(POPMAIIMOHHON CHUCTEME TMEpPCOHAJbHBIX JaHHBIX PA0OOTHUKOB W (WJIH) B
pe3ynbTaTe KOTOPBIX YHHUUYTOXKAIOTCS MaTepHAIbHBIE HOCHUTETH TEPCOHATBHBIX
JaHHBIX paOOTHUKOB (1. 8 ¢T. 3 DeaepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

00e3/IMYMBaHUE TTEPCOHATBHBIX JaHHBIX - JEHCTBUSA, B PE3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJB30BAHMS JIOMOJHUTEIHLHON HHGOpMAINH
OTIPEJICIUTh MPUHAJICKHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY pPaOOTHUKY
(m. 9 c1. 3 ®enepanpHOro 3akoHa oT 27.07.2006 N 152-03);

uHpopmaIus - cBeneHus (COOOIIEHUs, TaHHbIC) HE3aBUCHUMO OT (POPMBI MX
MPE/ICTABIICHNUS,;

JOKyMEHTUpOBaHHAsT WH(oOpMaiusa - 3a@UKCHpPOBaHHAS HA MaTepUaTbLHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHMS  MHpOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMA  OTIPEJICTUTh TaKyl0 HWHGOPMAIMI0 WIM €€ MaTepHaTbHBIN
HOCHTEb.

2.2. Undopmauus, npenacrapisieMas paOOTHUKOM IMPU TMOCTYIUIEHUH Ha
padory B MBOY HOJ KIJO, nomxHa nMeTh AOKyMeHTalbHyIO0 Gopmy. Ilpu
3aKJIFOYEHUU TPYIOBOTO JOroBopa B cooTBeTcTBUU cO cT. 65 TK P® nwio,
MOCTYTAaloIIee Ha paboTy, MPEIbSBIISICT:

MacIopT UM MHOU IOKYMEHT, YIOCTOBEPSIONIHNH JTNIHOCTD;

TPYJIOBYIO KHIKKY, 32 UCKIIOYCHUEM CIy4aeB, KOTJa JOTOBOP 3aKII0YaeTCs
BIICPBbIE, WJIW PA0OTHUK TMOCTYNaeT Ha padOTy Ha YCIOBHUSIX COBMECTUTEIHCTBA,
WIN TPYJIOBas KHIKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WJIH IO
JIPYTUM TIPUYHUHAM;

CTPax0BOE CBUCTEIHCTBO TOCYJAPCTBEHHOTO TIEHCUOHHOTO CTPAXOBAHMS;



JIOKYMEHTBI BOMHCKOTO y4eTa - JIJisl JULI, OJICKAIIUX BOUHCKOMY YUETY;

JOKYMEHT 00 00pa3oBaHHM, O KBATM(PUKALMK WIM HAJTUYUHU CIEHHUATbHBIX
3HAHWM - MPU MOCTYIUICHUH Ha paloTy, TPeOYIONIYIO CHEeNHUATbHBIX 3HAHUM WIIH
CIEHUAIBHOW MMOJArOTOBKY;

cBuzeTenbcTBO 0 pucBoeHnn MHH (npu ero Hanuuum y paboTHUKA);

cripaBKy, BblgaHHyto opraHamu MBJI Poccuu, o Haimmuum (OTCYTCTBHH)
cyauMocTd U (win) (akTa YroJIOBHOTO IMpeEcieloBaHus JIUOO O MpeKpauieHuu
YyTOJOBHOIO  MpECIEAOBaHUS MO  pEadWIMTHPYIONIMM  OCHOBaHHUAM  (TpuU
NOCTYIJIEHUU Ha paboTy, K KOTOPOH B COOTBETCTBUU C TpyHoBBIM KOJEKCOM PD
WIM WHBIM (eAepallbHBIM 3aKOHOM HE JIOMYCKalTCs JHla, HMEIOLIUE WU
UMEBIIINE CYAUMOCTb, IIOJIBEPralolMecs WM [0JIBEpraBIIMECS YIrOJIOBHOMY
IIPECIIEIOBAHUIO).

2.3. Ilpu odopmieHun pabOTHUKA OTIEIOM KaJpOB  3aMOJIHSIECTCS
yauuimpoBannas ¢opma T-2 "Jluunas kapTouka pabOTHUKA", B KOTOpOH
OTpa)xaroTcs CIAeAYIOIINE aHKETHbIE U Onorpaduyeckre JaHHbIe paOOTHUKA!

- obmue ceenenus (O.1.0., nata poxaeHUs, MECTO POKICHUS, TPaKJaHCTBO,
oOpa3oBaHue, mpodeccus, CTaxXk pabOTbl, COCTOSHUE B Opake, MACIOPTHHIE
JTAaHHBIC);

- CBEJICHHSI O BOMHCKOM YUETE;

- JaHHBIE O TIpUEME Ha padoTy;

- CBEJICHHS 00 aTTECTaIlNM;

- CBEJICHUA O TTOBBIINICHHON KBaTU(UKALIUH;

- CBEJICHHSI O TPO(PECCUOHATIBHOM NIEPETIOATOTOBKE;

- CBEJICHUSI O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTMYCKax;

- CBEJICHUSA O COIMATIbHBIX TapaHTUSIX;

- CBEJICHMSI O MECTE KHUTEJIbCTBA U O KOHTAKTHBIX Tele(OoHaX.

2.4. B oraene kaapoB MBOY JOJI KIIJIO co3naroTcs U XpaHSTCSA
CIIEIyIONIUE TPYIIbl JOKYMEHTOB, COJAEpXaIllhe JgaHHble O paOOTHUKAaxX B
€AUHUYHOM UJIM CBOJHOM BHUJIE:

2.4.1. IokyMeHTBI, COJIepXKaIllie MepCOHATbHBIC JaHHBIE PAOOTHUKOB:

KOMIUIEKCHl ~ JIOKYMEHTOB,  COIPOBOXJAOLIME Mpolecc  oQopMIICHHUS
TPYJOBBIX OTHOIIIEHUH TIPU MpUeMe Ha paboTy, MepeBoie, YBOJIbHECHUU;

KOMILJIEKC MaTepUajioB MO aHKETUPOBAHUIO, TECTUPOBAHUIO, IMPOBEACHUIO
co0eceTOBaHUM C KaHIUJATOM Ha JOJKHOCTH;

MOUTMHHUKY ¥ KOITUHU MPUKA30B (PaCIOPsKEHU ) 110 KaapaM;

JIUYHBIE JIeJIa U TPYAOBBIC KHUKKHU;

7iena, coiepyKaiiie OCHOBaHUS K MPUKa3y MO JUYHOMY COCTAaBY;

Jiena, coiepKaliie MaTepualibl aTTecTaluii pabOTHUKOB;

niena, coJiepaliue MaTeprualibl BHyTPEHHUX pacciieI0BaHu;

CIIPaBOYHO-MH(GOPMAIIMOHHBIA 0aHK MaHHBIX TI0 TepcoHany (KapTOTEKH,
KypHaJIbl);

MO/UIMHHUKM W  KOMNHU OTYETHBIX, AHAIIUTHYECKUX U  CIIPABOYHBIX
MaTepualoB, nepeaaBaemMoix pykorojactsy MbOY 1O/ KIIIO;

KOMHUM OTYETOB, HANPABISIEMbIX B TOCYIAPCTBEHHBIE OpraHbl CTATUCTHKHU,



HAJOTOBbI€ HHCHOEKIMM, BBIIMIECTOSIIIIME OpraHbl YNpPaBICHUS W  JpYyrue
yUpexKACHUS.

2.42. JlokyMeHTauuss TIO  OpraHu3aludd  paboThl  CTPYKTYPHBIX
no/ipa3/ieJICHU:

MOJIOKEHUS O CTPYKTYPHBIX MOAPA3ICTICHUSX;

JOJKHOCTHBIE HHCTPYKIIUU paOOTHUKOB;

NIPUKAa3bl, paclopsKEeHUs, yka3anusa pykoojactsa MbOY IO KII/IO;

JOKYMEHTBI IJIAHUPOBAHMS, YYeTa, aHAM3a M OTYETHOCTH IO BONpPOCaM
KaJIpOBOM padOTHI.

3. O0padoTKa NepCcOHAIBHBIX JaHHBIX PA0OTHUKOB

3.1. MctounukoM uH(popmanuu 000 BCEX NEPCOHATBHBIX JaHHBIX paOOTHUKA
SBJIIETCSI HEMOCPEJICTBEHHO paboTHUK. Eciu mepcoHansbHble JTaHHBIE BO3MOXKHO
HOJIyYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh 3apaHee B
NUCBbMEHHON (hopMe yBEAOMJIEH 00 3TOM M OT HEro JOJDKHO OBITh IMOJIyYEHO
nuchMeHHoe coryacue. Paboronarens o0s3aH COOOIIUTH PaOOTHUKY O UEISIX,
IpeoiaraéMbIX UCTOYHHUKAX U CIOcO0ax IMOJIy4eHHUs NMEPCOHAIbHBIX JAHHBIX, a
TaK)K€ O TMOCJIEICTBUSAX OTKa3za pabOTHHMKA JaTh MHCbMEHHOE COIJIacMe Ha MX
HIOJIy4CHHE.

3.2. PabGoTonaTenb HE UMEET IpaBa MOJy4aTh U 00padaThIBATh MEPCOHATbHBIE
JaHHble pa0OTHUKAa O €ro pacoBOW, HAalMOHAJIBHOW MPUHAJIEKHOCTH,
NOJINTUYECKHUX B3TJISAaX, PEIMTHO3HBIX U PUIOCOPCKUX YOESKIEHUSAX, COCTOSTHUN
3I0pOBbsl, MHTUMHOM >KM3HU. B ciyyasx, HENOCPEICTBEHHO CBS3aHHBIX C
BOIIPOCAMU TPYJIOBBIX OTHOLIECHHH, B COOTBETCTBUU €O CT. 24 KoHctutynuu PO
paboroaarenp BIpaBe MMOJIy4aTh W 0OpadaThiBaTh JAHHBIE O YAaCTHOM KU3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTIacHsl.

3.3. O06pabGoTka mMepCOHANTBHBIX JAaHHBIX PAOOTHUKOB paboTomaTeIeM
BO3MO>KHA TOJIBKO C MX coryiacus 100 0e3 UX COoriacusi B CIEIYIOIIUX CIIydasx:

- IEPCOHAJIbHBIE IAHHBIE SBJIAIOTCS 0OIIEAOCTYITHBIMU;

- IIEPCOHAJIbHBIE JIAHHBIE OTHOCSITCSI K COCTOSIHUIO 3/I0pPOBbsl paOOTHUKA, U UX
o0paboTka HEOOXOoMMa JJISl 3alUThI €T0 KU3HU, 3I0POBbS WM MHBIX KH3HEHHO
BaXXHBIX MHTEPECOB JAPYTHUX JIUL U MOJTYYEHHE COTJIacusi paOOTHUKA HEBO3MOXKHO;

- 0 TPeOOBAHUIO TMOJHOMOYHBIX T'OCYAApPCTBEHHBIX OPraHOB - B CIIy4asX,
MPETYCMOTPEHHBIX (PeAepaTbHbIM 3aKOHOM.

3.4. PaGotonmarenb BhpaBe oOpabaThiBaTh IEpPCOHAJBHBIE  JaHHBIC
pPabOTHUKOB TOJIBKO C UX MUCbMEHHOTO COTJIACHS.

3.5. [lucemenHoe cornacue pabOTHUKA HAa 00paOOTKY CBOUX MEPCOHATBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOSI:

- (hamunuio, UM, OTUYECTBO, aapec CyOBbeKTa MEePCOHANBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JTOKYMEHTA, YJIOCTOBEPAIOIIET0 €ro JUYHOCTh, CBEIEHUS O JaTe
BBIJIa4M YKa3aHHOI'O JIOKYMEHTA U BBIJABLIEM €TI0 OPraHe;

- HauMeHoBaHue ((pamunmio, uMs, OTYECTBO) U aJapec olepaTopa,
MOJTyYaIOIIEro coryacue Cy0ObheKTa NepCOHANbHBIX JAHHBIX;

- eJb 00pabOTKH NMEPCOHATIBHBIX TAHHBIX;



- TIEpEYCHb MIEPCOHATBHBIX JTAHHBIX, HA 00Pa00TKY KOTOPBIX Ta€TCS COTJIacHe
CyOBbeKTa MepCOHAIbHBIX IaHHBIX;

- IEpEeUCHb JACUCTBUHN C IEPCOHATIBLHBIMU JAHHBIMH, HA COBEPIICHUE KOTOPHIX
JaeTcsi corjiacue, oOIee OINKUCAaHWE MCIOJIb3yeMbIX ONEepaTopoM CIOCOo00B
00pabOTKH MEepCOHATbHBIX JAHHBIX;

- CpOK, B TE€UEHHE KOTOPOro JIEWCTBYET COTJIacHe, a TakXKe MOPSI0K ero
OT3bIBA.

3.6. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOMUX CITyJasx:

- 00paboTKka MEPCOHANIBHBIX JAHHBIX OCYIECTBIISIETCA HAa OCHOBAaHUU
TpynoBoro koaekca P® unm uHoro (hemepanibHOTO 3aKOHA, YCTAaHABIUBAIOIIECTO €€
1elb, YCIOBUS TMOJYYECHHUS TMEPCOHAIBHBIX JAaHHBIX U KPYr CYOBEKTOB,
NEpPCOHANbHBIE JaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKE, a TaKKe OMPEIEICHHOTO
MTOJTHOMOYHSI pad0TOAATENS;

- 00paboTKa MEpPCOHAIBHBIX JAHHBIX B IEJSIX HCIOJHEHUS TPYIOBOTO
JIOTOBODA;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCSA IIJISi CTATUCTUYECKUX
WIM WHBIX HAy4HBIX II€JIeH TpU YCIOBHUM 00s3aTEIBbHOTO O00E3TUYMBAHUS
MEPCOHAIBHBIX IAHHBIX;

- 00paboTKa TNEpCOHAIBHBIX JJAHHBIX HEOOXOIWMa IS 3alllUThl >KU3HH,
3JI0POBbSI WM MHBIX KU3HEHHO BA)XKHBIX MHTEPECOB paOOTHUKA, €CIU MOJTyYCHUE
€ro Corjacusi HEBO3MOXHO.

3.7. PaGOTHUK MpeaCTaBISIET B OTJET KaIpOB IOCTOBEPHBIE CBEICHUS O cele.
OTaen KaapoB IPOBEPSET JOCTOBEPHOCTh CBEACHUM.

3.8. B cootBerctBHM co cT. 86 TK P® B nensx obecnieueHus npaB u cBOOO
yenoBeka M rpaxaanuHa pykosoautenar MBOY IO/ KIIZIO u ero 3akoHHBIE,
MOJIHOMOYHBIE MPEACTABUTENN MTPU 00pa0OTKE MEPCOHANBHBIX JaHHBIX paOOTHHKA
JIOJDKHBI BBITIOTHATH CIIEYIOIINE O0ITHe TpeOOBaAHUS:

3.8.1. O0paboTka TEpPCOHATBHBIX JAHHBIX MOXET OCYIICCTBISATHCS
UCKITFOUUTETIFHO B IEJISIX 00ECTICUeHHs COOTIOICHUST 3aKOHOB WJIM UHBIX TPABOBBIX
aKTOB, COJCUCTBUS  pabOTHMKAM B  TPYIOYCTPOMCTBE, OOy4YeHHUH U
npoeCCHOHAIBHOM ~ TPOJIBMKEHHUM, OOecredyeHuss JIMYHOM  O€30macHOCTH
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KAauyeCTBa BBITIOJHIEMOW pabOThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

3.8.2. Ilpu onpenereHuun oObeMa M coAepx aHus o00padaTbIBAEMbIX
NEPCOHANBHBIX  JaHHBIX  paboToJaTeNb JNOJDKEH  PYKOBOJACTBOBATHCS
Koucrurymueit P®, TpyaoBeiM komekcom P® u uHbIMH (eaepanbHbIMU
3aKOHaMH.

3.8.3. Ilpu mnpuHATAM pEUICHHUM, 3aTparuBalOIIUX HHTEPEChl pPabOTHHKA,
paboTonaTenb HE HMEET IpaBa OCHOBBIBATHCA HA TMEPCOHANBHBIX JIAHHBIX,
MOJYYEHHBIX O HEM HCKJIIOUUTEIIbHO B pe3yJbTaTe€ HMX aBTOMATU3WPOBAHHOMU
00pabOTKHU WK AJIEKTPOHHOTO TOJTYyUYEHUSI.

3.8.4. 3amura TEpPCOHANBHBIX AaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX
WCITIOJIb30BAHUS, YTpaThl oOecrieunBaeTcs paboTomareneM 3a CUeT €ro CPeJCTB B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.8.5. PaGoTHUKM M WX TPEACTABUTEIM JIOHKHBI OBITH O3HAKOMIICHBI IO



pacniucky ¢ gokymMentamu MBOY JIOJ[ KIIJO, ycTaHaBIMBAaIOIKUMHU MOPSIOK
00pabOTKM MEPCOHANIBHBIX JAHHBIX, a TAKXKe 00 UX MpaBaxX U 00S3aHHOCTSIX B ITOM
00J1aCTH.

3.8.6. Bo Bcex cinydasx oTka3 paOOTHHMKA OT CBOMX IIpaB Ha COXpaHEHHE U
3alIATY TalHbI HEJCUCTBUTEIICH.

4. Ilepenaya nepcoHaJbLHbIX JAHHBIX

4.1. Ilpu nepenaye nepcoOHANBHBIX JAHHBIX paOOTHUKA paboTOaaTENb JOIKEH
COOJIONATH CIIEIYIOIINE TPEOOBAHUS:

4.1.1. He coobmate nepcoHanbHble JaHHbIE pa0OTHHKA TPEThEW CTOpoHE Oe3
NUCBMEHHOTO coTrjiacusi pabOTHUKA, 3a HCKIIOYCHHEM CIy4yaeB, KOTJa 3TO
HEOOXOMMO B LIETSAX MPEIyNpPexaACHUS YTPO3bl )KU3HU U 3I0pOBbI0 PaOOTHHKA, a
TaK)Ke B CIIydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe nepcoHalbHbIE JaHHbIE PAaOOTHHKA B KOMMEPUYECKHX
Hensix 0e3 ero mHCbMEHHOro cornacus. OOpaboTka NEpPCOHANIBHBIX JIaHHBIX
pabOTHUKOB B IEJISX MPOJBIKEHUS TOBapoOB, paldOT, yCIyr Ha PBIHKE MyTeM
OCYIIECTBJICHUSI TPSIMBIX KOHTAaKTOB C TMOTCHIIMAIbHBIM IMOTPEOUTETIEM C
MOMOUIBIO CPEJICTB CBSI3U JOIMYCKAETCS TOJIBKO € €ro MPeABapUTEIbHOTO COTIaCcHsl.

4.1.3. Ilpenynpenuts JTUll, TOJIYYUBIINX MMEPCOHATBHBIC TaHHbIE PAOOTHUKA,
O TOM, YTO 3TH JJaHHBIE MOTYT OBITh MCIOJIL30BAHbI JIMIIb B IEJAX, I KOTOPHIX
OHHU COOOIICHBI, U TPEOOBATh OT ATUX JIUI] MOATBEPHKIECHUE TOTO, YTO 3TO MPABHUIIO
cobmoaeHo. Jluna, moyduBIIMe TMEpPCOHAIbHBIE JaHHBIE PAOOTHUKA, OO0S3aHbBI
co0JII01aTh PEKUM CEKPETHOCTH (KoHpuaeHIHaIbHOCTH). JlanHnoe Tlonoxenue He
pacmpocTpaHseTcsi Ha OOMEH MEPCOHANBHBIMHU JAaHHBIMU PA0OOTHHUKOB B TOPSIKE,
YCTaHOBJICHHOM (heiepaibHBIMU 3aKOHAMHU.

4.1.4. OcymecTBisITh Mepenadyy MNEePCOHANBHBIX JaHHBIX pPaOOTHUKOB B
npenenax MbOY IO KII/IO B cooTBeTcTBHU ¢ HacTosuM [losioxxeHueM.

4.1.5. Pa3zpemiath AOCTyn K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEIUATBHO YIIOJIHOMOYEHHBIM JIUIAM, TIPH 3TOM yKa3aHHbBIC JIUIA JOKHBI UMETh
paBO TOJy4YaTh TOJBKO T€ MEPCOHANbHBIC JaHHBIC, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHUS] KOHKPETHOU (DYHKIIHH.

4.1.6. He 3ampammuBaTh WH()OPMAIHIO O COCTOSIHUH 3JI0POBbSl pa0OTHHKA, 32
UCKITIOYCHHEM TEX CBEIEHUH, KOTOPHIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHHSI PAOOTHUKOM TPYAOBOW (DYHKIIMH.

4.1.7. TlepemaBaTh TmepCcOHAJIbHBIE [aHHbIE PAOOTHUKA €ro 3aKOHHBIM,
MIOJTHOMOYHBIM TIPECTABUTEINISAM B MOPSJIKE, YCTAHOBICHHOM TpPyIOBBIM KOJIEKCOM
P®, u orpannumBaTh 3Ty WH(YOPMAIIHIO TOJIBKO TEMHU NEPCOHATBHBIMH JTAHHBIMHU,
KOTOpbIE HEOOXOAWMBI JIJI1 BBITOJIHCHHS YKA3aHHBIMH TIPEJCTABUTCISAMUA HX
GbyHKIUH.

4.2. TlepcoHanbHbIC NaHHBIE PAOOTHUKOB OOpa0ATHIBAIOTCA M XPAHSITCS B
OTJeJIe KaJpOoB.

4.3. TlepcoHnanpHble JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYE€HBI, IPOXOIUTh
nanpHEHIyto o0paboTKy W TiepedaBaThCs Ha XpaHEHHWE Kak Ha OyMaKHBIX
HOCHUTEJISIX, TAK U B DJIEKTPOHHOM BHJIE (TIOCPEACTBOM JIOKATBHON KOMITHIOTEPHON



CETH).

4.4. Tlpu mnony4yeHUHM TEPCOHATBHBIX JaHHBIX HE OT paboTHUKa (3a
UCKIIIOUEHHUEM ClIydJaes, eciu NEPCOHANIbHBIE  JaHHBIE  SIBIISIOTCS
o01IeTIOCTyTHBIMU) paboTofaTe b A0 Hadajla 0OpabOTKH TaKMX IEPCOHABHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIIEAYIONIYIO HH(DOPMALIHIO:

- HauMeHoBaHHe ((pamuiusi, UMs, OTYECTBO) U aJpec oreparopa WIH €ro
MPEICTaBUTEII;

- 11eIb 00pabOTKH MEePCOHATBHBIX JTAHHBIX U €€ IPABOBOE OCHOBAHHE;

- IpeANoJaraeMble MMoJIb30BaTEIN EPCOHANBHBIX JAHHBIX;

- yCTaHOBJICHHBIE (heJiepaTbHBIMUA 3aKOHAMHU TMpaBa CyOBbEKTa MEPCOHATBHBIX
JTAHHBIX.

5. JlocTyn K IepCOHAJIBLHBIM IaHHBIM PA0OTHUKOB

5.1. [IpaBo pocTyna K MepCOHATbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupektop MBOY 10O/ KIIIO;

- paOOTHHK OT/ENIa KaJpOB;

- pabOTHUKH OyXTanTepuu;

- 3AMECTUTENb JUPEKTOpa M0 y4eOHO-BOCIUTATEILHON paboTe;

- IpejiceIaTelNb MePBUYHON PO COIO3HON TUEHKH

5.2. Pa6otauk MBOY JIOJI KII/1O umeet npaBo:

5.2.1. Tlomy4aTe TOCTYNl K CBOMM IIEPCOHAIBHBIM JAHHBIM U O3HAKOMIICHHE C
HUMH, BKJIOYas IMpaBO Ha OE€3BO3ME3THOE MOJYYEHHE KOMHM JI000M 3amucw,
coJieprKalllei ero nepcoHalbHbIEC JaHHBIE.

5.2.2. TpebGoBarb oOT paboToAaTesss YTOYHEHUS, WCKIIOUCHUS WU
UCITPaBJIEHUS] HEIOJHbIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO
NOJIYYEHHBIX WJIM HE ABJIAIONIMXCA HEOOXOAMMBIMH g paboTonmarens
NEPCOHANIBHBIX JAHHBIX.

5.2.3. Ilony4ats oT paboTomarens:

- CBEJICHU O JMLAX, KOTOPbIE UMEIOT JAOCTYN K IEPCOHAIBHBIM JaHHBIM WJIU
KOTOPBIM MOKET OBITh MPEJOCTABIIEH TAKOW JOCTYTI;

- TepeyeHb 00pabaThIBa€MbIX MEPCOHAIbHBIX MJAHHBIX M HCTOYHUK MX
NOJIyYECHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHMUS;

- CBEJIEHUS O TOM, KaKue IOPUIWYECKHE TIOCIEACTBUA Uil CyObeKTa
NEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa €ero nepcoHaabHBIX
JTAHHBIX.

5.2.4. TpeOGoBaTh u3BElIEHHUS pabdOTOJATENEM BCEX JHI, KOTOPbIM paHee
OB COOOIICHBI HEBEPHBIE WJIM HEMOJIHbIE TMEepPCOHATIbHBIE JaHHbBIE, 000 BCEX
MPOU3BEJECHHBIX B HUX UCKIIOUEHUAX, UCIIPABJICHUSIX WU JIOTIOJIHEHUSIX.

5.2.5. O6xasioBaTh B YINOJHOMOYEHHBIA OpraH MO 3allUTe MpaB CyObEKTOB
NEPCOHAIBHBIX JAHHBIX WIH B CyA€OHOM MOPSAIKE HEMPAaBOMEPHbIE NEHCTBUS I
Oe3aelicTBus paboToaaTesns npu 00pabOTKe U 3alIUTE €ro NEPCOHAIBHBIX JaHHBIX.

5.3. KonupoBate u nenaTh BBIMUCKA MEPCOHANBHBIX JaHHBIX pPaOOTHUKA
pa3peraeTcsi HCKJIIOUUTEIBHO B CIIY>KEOHBIX LENSIX C MUCbMEHHOTO Pa3pelIeHHs .

5.4. llepenaua wuHdoOpmanuu TpeTbeld CTOPOHE BO3MOXKHA TOJIBKO TMPHU
NUCHbMEHHOM COTJIacuy paOOTHHUKOB.



6. OTBEeTCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PEryJIHPYOUIHX
00padoTKy NMepPCOHATBHBIX JaAHHBIX

6.1. Paborauku MBOY JIOJ] KIJIO, BUHOBHBIE B HapylICHWU MOPAIKA
oOpaiieHusi ¢  TEePCOHAIBHBIMH  JaHHBIMH, HECYT JAMCHUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPAXIaHCKO-TIPABOBYIO0 MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peeparbHBIMHA 3aKOHAMHU.

6.2. dupexkrop MBOY JO/J KIIJIO 3a HapyuieHue nopsiaka oOpaiieHus: ¢
MEPCOHANILHBIMU JJAHHBIMU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
ct. cr. 527 u 539 KoAIl P®, a Takxke Bo3Mmem@aer paOOTHUKY yiiepo,
NPUYUHEHHBIA HENPaBOMEPHBIM HCMOJIB30BAHUEM WHGOPMAILIMH, COJEpKaleh
MEPCOHAJIbHBIE TaHHbIE 00 TOM paOOTHHKE.
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