OTtaea oOpasoBanusi AaMuHucTpanuu MO
«JIeHCKMH MYHHIMIIAJILHBIA PalioH»
MyHuuunajabHoe 010/:KeTHOe 00pa3oBaTe/ibHOe YUpexKaeHne
JAOMOJIHUTEIBHOI0 00pa3oBaHus JeTeil
«KommniexkcHblii LleHTP 10M0JTHUTEIHHOT0 00Pa30BaHUS»
165780 c. SIpenck, yiu. Ypuukoro, 57 texedon 5-26-04, 5-35-12 E-mail: lencdo@yandex.ru

CornacoBaHo _ YTBEPXIAIO
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"Tew A.M. Yeuikos
IMOJIUTUKA

0o0padoTku nepconaabubix Aanubix MbBOY 101 KIIIO

1. O6uue moJ10KeHus

1.1. Hacrosimas nonutuka o0paboTku mepcoHanbHbIX gaHHbIX MBOY NOJ] KIJO (mamee —
[Monuthka) ompenenser Hedd OOpPadOTKM TEPCOHATBHBIX JTaHHBIX, KATErOPUH W MepeueHb
00pabaTbIBaeMbIX EPCOHATBHBIX JaHHBIX, KATETOPUHN CYObEKTOB, IEPCOHATILHBIE TaHHBIE KOTOPBIX
oOpabaThIBatOTCsl, CHOCOOBI, CPOKM UX OOpabOTKM M XpaHEHHs, MOPSIIOK YHHYTOKEHUS
NEPCOHATBHBIX JaHHBIX MpPHU JOCTHKEHHM Lened ux oOpaOOTKM MM NPH HACTYIUIGHUH HHBIX
3akoHHBIX ocHOBanuii B MBOY JIO/] KII/IO.

1.2. JlokayjbHBIC HOPMATHBHBIE aKThl M WHBIC JOKYMEHTBI, PETJIaMEHTHPYIOIHE O00paboTKy
nepcoHanbHbIX AaHHbIX B MBOY J1OJl KIAO, pa3pabaTeiBaroTCsI € YYETOM MOJOXKCHHIMA

THonutuku.

1.3. MetictBue IlonmTHKU pacnpocTpaHseTcsl Ha MepcoHalbHBIE naHHBIE, KoTopeie MBOY J10/]
KIJ1O obpabaTpIBaeT ¢ HCIONB30BaHUEM U 0€3 MCIIOIB30BaHMSI CPEACTB aBTOMATH3ALIUH.

1.4. B IlonuTrKe UCTIONB3YIOTCS CIACAYIONMINE TTOHSATHS:

. NepcoHalbHbIE JaHHBbIE — Jt00as MHpoOpMaIus, OTHOCALIAsCS MPSAMO WJIM KOCBEHHO K
OIIPEICIICHHOMY HJIH OTpeesieMoMy (hu3ndeckoMy Juily (CyOBEKTY MEPCOHAIBHBIX IaHHBIX);
. MEepPCOHANbHBIE JIAHHBIE, pa3pellieHHble CyOBEKTOM IEpPCOHAJIBHBIX JAHHBIX IS

pacnpocTpaHeHus, — NePCOHATIbHbIE JaHHbIC, JOCTYH HEOTPAHUYEHHOTO Kpyra JIHI K KOTOPBIM
MPEeIOCTaBlIeH CyOBEKTOM TIEpPCOHAJBHBIX JIAaHHBIX IIyTeM Jaud corjacus Ha oOpaboTKy
NEPCOHATBHBIX JAHHBIX, pa3peIICHHBIX CYOBEKTOM MEPCOHANBHBIX JaHHBIX JUI1 PaclpOCTPaHEHUS
B HOpsiziKe, peaycmorpennoM PenepanbabiM 3akoHoM oT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. orepaTop MepcoHANbHBIX JaHHBIX (omepatop) — MBOY O KI/IO — ropunudeckoe JuIo,
CaMOCTOSITENIbHO MM COBMECTHO C JPYTHMMH JIUIIAMU OpraHusyromiee u (MH) OCYIIECTBIISIOINICS
00paboTKy MEPCOHATIBHBIX NAHHBIX, ONpEACIAIONIee LEIH OOpabOTKM MEPCOHATBHBIX JAHHBIX,
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COCTaB MEPCOHATBHBIX MaHHBIX, MOMIEKAMNX 00paboTKe, AeiicTBUs (OMeparu), CoBepIIaeMbie ¢
MNepCOHAJIbHBIMHU JTaHHBIMU,

. 00paboTKa MepCOHATBHBIX AaHHBIX — JAEHCTBUE (OMepaiys) WIH COBOKYIHOCTh ACHCTBHUIL
(omeparuii) ¢ MEpPCOHATBHBIMU JIAHHBIMH C HCIOJB30BAaHHEM M 0€3 HCIIOJb30BaHMS CPEICTB
aBTOMATH3aIlMH, BKJIIOYas cOOp, 3aluCh, CHCTEMATH3AIMIO, HAKOIUICHHE, XpAaHEHHE, YTOYHCHHE
(oOHOBJIIEHWE, W3MEHECHHE), W3BJCUCHHE, WCIOJNB30BaHUE, TMepeAady (pacmpocTpaHEHHeE,
HpeaoCcTaBlIeHIE, 0CTYIN), 00e3nYnBaHKe, OIIOKUPOBaHUE, YAAICHHE, YHUUTOKCHHE,;

. aBTOMATH3WpPOBaHHAs 00pa0dOTKAa TEPCOHANBHBIX JAHHBIX — 00pa0OTKAa TEPCOHAIBHBIX
JAHHBIX C MTOMOIIBIO CPEJICTB BRIYUCIUTEIHLHON TEXHUKH;

. pacrpoCcTpaHeHHe NEPCOHAJBHBIX JaHHBIX — JIEUCTBHS, HAINpaBIECHHBIE Ha PACKPHITHE
MEePCOHATBHBIX JAHHBIX HEOMPEICTICHHOMY KpPYTY JIUL;

. MPEAOCTABIICHHE TIEPCOHAIBHBIX JAHHBIX — JCHCTBHUS, HANpaBICHHBIE HA PACKPHITHE
MEePCOHATBHBIX JJAHHBIX OINPEACICHHOMY JIUIY WM OMpPEIeICHHOMY KPYTY JIMII;

. OJIOKMUpPOBaHWE TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE TIpeKpamieHune o0paboTku

HEePCOHANBHBIX JTAaHHBIX (32 UCKIIOYCHHEM CIIydYacB, eciid 00paboTka HeoOXOoAuMa sl yTOYHCHHUS
NEPCOHAIBHBIX JIaHHBIX);

. YHUYTOXXCHUE IEPCOHANBHBIX IaHHBIX — JCHCTBUS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOYKHBIM BOCCT@HOBUTH COJCP)KAaHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMAIMOHHON CHUCTEME
NEePCOHANBHBIX AaHHBIX U (WIM) B pe3yibTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUalbHbIE HOCUTEIH
MEePCOHAIBHBIX JIaHHBIX;

. 00e3IMYMBaHie TIEPCOHAIBHBIX JTAaHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOYKHBIM 0€3 MCIOJIb30BaHMS JOMOJIHUTEIBHOW HHPOPMAIIMU ONPEICTUTh PUHAICKHOCTh
NePCOHAIIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY IMEPCOHATIBHBIX JAHHBIX;

. uH(OpMAIIMOHHAS CUCTEMa TEPCOHAJBHBIX JaHHBIX — COBOKYIHOCTH COJICPIKAIIUXCS B
0azax JaHHBIX TEPCOHAJBHBIX JAaHHBIX M O00ECHEYMBAIOLIMX MX O00pabOTKy WH(OPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

. TpaHCTpaHUYHAs Mepe/iada MepCOHATBHBIX JaHHBIX — Iepeaada MepCOHaNIbHBIX JaHHBIX Ha
TEPPUTOPHIO MHOCTPAHHOTO TOCYIapcTBa OpraHy BJIACTH HMHOCTPAaHHOTO TOCYIapcTBa,
MHOCTPaHHOMY (PU3UYECKOMY JIMILYy WIIM HHOCTPAHHOMY FOPUINYECKOMY JIHILY.

1.5. MBOY IO/ KO xak omepatop NepcoHANbHBIX JaHHBIX 00s3aH:

1.5.1. CobnronaTh KOH(MUICHIIMAILHOCTh MEPCOHATBHBIX JAaHHBIX, @ UMEHHO HE PacIpOCTPaHSThH
MepPCOHATBHBIE JIAHHBIC U HE TIepe/IaBaTh UX TPETHUM JIUIIaM 0e3 coriacus CyObeKTa MepCOHATBHBIX
JAHHBIX WU €T0 3aKOHHOTO MPEJICTABUTEIS, €CITM HHOE HE TIPETYCMOTPEHO 3aKOHOIaTEITLCTBOM.

15.2. OOGecmeunth CcyOBEKTaM TI€PCOHATBHBIX [AHHBIX, WX 3aKOHHBIM MPEICTABUTEIISM
BO3MOXHOCTb O3HAKOMJICHUSA C I[OKYMGHTaMI/I nu MaTepI/IaJIaMI/I, COI[ep)KaH_[I/IMI/I nux HepCOHaHBHBIC
JaHHBIC, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.3. Pa3psicHiITh CyOBeKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM IPEIACTABHTEIISAM
IOPUIMYECKHE TTOCTIEACTBUS OTKA3a MPEJOCTABUThH EPCOHAIILHBIE TaHHbIE.

1.5.4. brnokupoBaTh WIH yIajsTh HEMpaBOMEpPHO oOpabaThiBaeMble, HETOYHBIE IMEPCOHATbHBIC
JaHHBIE INO0 00eCTeYnTh UX OJOKUPOBAHHUE WM YAAJICHHE.

1.5.5. Tlpekpatuth 00paOOTKYy M YHHYTOXXUTh WM OOE3IHYUTH MEPCOHAIBHBIC ITaHHbBIE JHUOO
obecrieunTh MpeKpalieHue OOpadOTKM U YHUUYTOKEHHE WM O00€31MYMBAHHE NEePCOHAIbHBIX
JaHHBIX NPHU TOCTHKEHUU 1IeJIN UX 00pabOTKU.



1.5.6. IIpekpatuth 06pabOTKy MEPCOHAIBHBIX JAHHBIX WJIU O0ECTICUUTh MpEKpalleHue o0padboTKu
MEPCOHANBHBIX JAHHBIX B CIydyae OT3bIBA CYOBEKTOM IEPCOHATBHBIX JaHHBIX COTJIACHS Ha
00paboTKy ero MepcOHaNbHBIX JAHHBIX, €CIM HHOE HE MPEIYyCMOTPEHO JI0rOBOPOM, CTOPOHOM
KOTOpPOTO, BBITOJOTPUOOpETATENIEM WM TMOPYYHTEIEM IO KOTOPOMY SIBISIETCS CYOBEKT
MEePCOHANBHBIX JaHHBIX, WJIW HMHBIM cornamenueM mexay MBOY JIOJ KIJIO u cyObexkTom
MEPCOHATBHBIX JTAHHBIX.

1.5.7. TlpuHuMath Mepbl, HEOOXONHUMBIE W JIOCTATOYHBIE JJS OOECIEUYCHUs] BBITTOJHEHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHATHIMH B COOTBETCTBHM C HUM HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMH.

1.7. MBOY 1O/ KO Bnpage:

1.7.1. CaMOCTOATENILHO ONPEEIIATh COCTaB U MEPEeYeHb Mep, HEOOXOIUMBIX M JOCTATOUHBIX JJIS
oOecrieueHHs BBINIOJHEHUSI OOS3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TPHUHATHIMH B
COOTBETCTBMM C HHMM HOPMAaTUBHBIMHM IIPABOBBIMH aKTaMH, €CIM HHOE HE IPEAyCMOTPEHO
3aKOHOJIaTEJIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.7.2. Vicnonb30BaTh NEpCOHAIBHBIE TaHHBIE CYOBEKTOB NIEPCOHATIBHBIX JAHHBIX 0€3 MX COTJIAcUs B
ClIy4asix, IPeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.7.3. IlpenocTaBisTh MepCcOHATBHBIC TaHHBIE CyObEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM JIUIAM B
ClIydasax, npeaAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.7.4. Tlopyuutb 00pabOTKy MEpPCOHANBHBIX HaHHBIX JPYroMy JIMIy C COIJIacUsl CyObeKTa
MIEPCOHATBPHBIX JAHHBIX, €CJIM WHOE HE MPEeIyCMOTPEHO (eaepalbHBIM 3aKOHOM, HA OCHOBAHHU
3aKJII0YaeMOro C ATUM JIMIIOM jorosopa. JIuio, ocymiecTistomee oOpabOTKy MepCOHATbHBIX
nanaeix 1o mopydennro MBOY IO KIIJIO, o6s3aHo coOmrogaTh MPUHIMIBL W TIpaBUia
00paboTKH NIePCOHAIBHBIX JTAHHBIX, IpeyCMOTPEHHBIE 3aKoHOM, co0moIaTh
KOH(HIEHIIMATBHOCTh TEPCOHAIBHBIX JTaHHBIX, PUHIMATh HEOOXOIWMBIE MEpHI, HANPaBJICHHBIC
Ha oOecreyeHne BBIOIHEHUS 00513aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, COBEPIIEHHOJIETHUE YUalllecs, POAUTEIN HECOBEPILIEHHONIETHUX yYalluXcs, HHbIE
CYOBEKTHI IEPCOHATBHBIX TAHHBIX (J1a1ee - CyOBeKThI IEPCOHANBHBIX JAHHBIX) OOSI3aHbI:

1.7.1. B cayuasx, npeayCMOTPEHHBIX 3aKOHOAaTeabcTBOM, mnpenoctasisite MbOY O/ K110
JIOCTOBEPHBIE NIEPCOHAIBHBIC JTaHHBIE.

1.7.2. Tlpyn U3MEHEHUH TIEPCOHANIBHBIX JTAHHBIX, OOHAPYKEHUH OIMUOOK WIJIM HETOYHOCTEH B HHUX
He3aMeUITTeNhHO coobmars 06 atom MBOY J1IO/] KIIJO.

1.8. CyOBexTsl mepcoHaNbHBIX TaHHBIX BIIPABE:

1.8.1. Ilomyyars umHpOpMaIMIO, KAacalOUIylocs 00paOOTKH CBOMX MEPCOHAIBHBIX JIaHHBIX, KpOME
CJIy4yaeB, KOT/ia TaKOM IOCTYyN OorpaHuueH denepaibHbIMU 3aKOHAMHU.

1.8.2. Tpe6osats or MBOY JO/] KIIJIO yTOYHHUTH NEepCcOHANBHBIC JaHHBIC, OJOKUPOBATh UX WU
YHUUYTOXUTb, €CIH IMEPCOHAIbHBIC NaHHbIC SBISIOTCS HEMOJIHBIMM, YCTapeBUIMMHU, HETOUHBIMHU,
HE3aKOHHO TTOJIy9€HHBIMHU HJIH HE SIBIISTFOTCS HEOOXOIMMBIMU TSl 3asIBIICHHOM 1IeTTH 00paboTKH.



1.8.3. JlomonHUTh MEpCOHATBHBIC NaHHBIC OLIEHOYHOIO XapakTepa 3asBJICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBate neiictBus win 6e3nericteue MbBOY JIOJ KIJJIO B ynomTHOMOYEHHOM OpraHe
IO 3alllUTe TPaB CyObEKTOB NEPCOHAIBHBIX JaHHBIX WU B CYZACOHOM TOPSIKE.

2. [IpaBoBbIe OCHOBaHNSI 00PA0OTKHU MEPCOHATBHBIX TAHHBIX
2.1. TIpaBOBBIMH OCHOBaHHUSIMH O0paOOTKHM MEpcOHANBHBIX naHHBIX B MBOY O/ KIJ0

SBIIIOTCS] YCTaB U HOPMATHUBHBIE MPABOBBIE AKTHI, /JIs1 UCTIOJHEHHS] KOTOPHIX U B COOTBETCTBHUH C
kotopeiMu MBOY IO/l KIIJIO ocymiecTBiasier 00pabOTKy MepCOHAIBHBIX JAHHBIX, B TOM YHUCJIE!

. TpyioBO# KOJEKC, MHbIE HOPMATHUBHBIE MPABOBBIE aKThI, COJIEpPKAIINE HOPMBI TPYJIOBOTO
MpaBa,

. BrogxeTHBIN KOIEKC,

o Hanoroselii konekc;

. ['paxxnaHckuil KOJEKC;

. CeMeNHBIN KOJIEKC,

. @enepanbubiii 3akoH o1 29.12.2012 No 273-®3 «OO6 o6pazoBanmu B Poccuiickoit
denepaunn» U MPUHATHIE B COOTBETCTBUU ¢ HUM HOPMAaTHUBHBIC MPABOBBIE aKThI;

. COLMAJIbHOE, IEHCMOHHOE U CTPAax0BOE 3aKOHOAATENLCTBO Pocculickoit @enepanuu;

. 3aKOHOJIATEeNIbCTBO B cdepe Oe30MacHOCTH, B TOM YHCJIE€ aHTUTEPPOPUCTHUYECCKOM
3aIUIICHHOCTH.

2.2. TlpaBoBBIMH OCHOBaHHSIMH 00paboTKu mepcoHanbHbIX AaHHbIX B MBOY JIOJ] KIIJIO Takxke
SIBIISIIOTCS. IOTOBOPBI ¢ (PU3MUYCCKUMM JIMIIAMH, 3asiBIICHHUS (COrJIacusi, JOBEPECHHOCTH) YYaIUXCSA U
poauTtenci (3aKOHHBIX MPECTABUTEIICH) HECOBEPIICHHOICTHUX yUaIlluXCsl, COrJIacHs Ha 00paboTKy
MEPCOHAIBHBIX JTAHHBIX.

3. Hean 00paGoTKH NepPCOHATbHBIX JAAHHBIX, UX KaTeropuu W IepevyeHb, KaTeropuu
Cy0OBbeKTOB, NepCOHAJIbHBbIC [JaHHbIE KOTOPBIX 00padaThIBalOTCSH, CHOCOOBI, CPOKHM HX
00padOTKM U XpaHEHHUSs, NOPSAJAOK YHHUYTOKEHHS NIEPCOHAIBHBIX JAHHBIX

1. Hean 00padoTKU: opraHu3anms 00pazoBaTeIbHOM esITeJILHOCTH M0 00pa30BaTeJIbHbBIM
NporpaMMamM Ha4aJIbHOI0 00IIero, OCHOBHOIO 00IIEro U CpeHero 00uero od0pa3oBaHus,
JAOMOJTHUTEIbHBIM 00111e00pa3oBaTeIbHBIM MPOrpaMMamM

Kareropun [TepcoHasibHBIE TaHHBIE CrneunasibHbIe

JTAaHHBIX JaHHBIE

[Tepeuenn e (ammus, UMsi, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX e TIIOJ; 310POBbsI

e TPaXIAHCTBO,

e JlaTa ¥ MECTO POXKICHUS;

e m300paxenue (pororpadus, BuacO);

e IIACHIOPTHBIC TAHHBIC;

e aJpec PErHCTPAIUH 10 MECTY
JKUTEIbCTBA;

e anpec PaKTHIECKOTO MPOKHBAHMS,

e KOHTAKTHBLIC JaHHBIC,

e WHIMBHUIYaJbHBII HOMED




HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOI HOMEP HHIUBUIYATLHOTO
munesoro cueta (CHUJIC);

e HHBIC IEPCOHATBHBIC JAHHBIC,
npeocTaBisieMbie (HU3MICCKHUMU
JIMIIaMU, HEOOXOTUMBIC JTST 3aKITIOUCHHUS
Y MCIIOJTHEHHSI IOTOBOPOB, UCTIOJTHECHUS
HOPM 3aKOHOJATeJIbCTBA B chepe
oOpazoBaHus

Kareropun OOyuatoluecs, UX POAUTENHN (3aKOHHBIC TIPEJACTABUTEIIH)
CcyOBEKTOB
CriocoOsr ABTomaTH3upoBaHHasi 00paboTka 1 6€3 cpeICTB aBTOMATH3AIIMH, B TOM YHUCJIE!
00paboTKu
e TIOJYYECHHE MEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHHS MEPCOHANBHBIX JAHHBIX B MH()OPMAIIMOHHBIE CUCTEMBI U
nokymentel MBOY 101 KIIZIO.
Cpoxu B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKu
Cpoxu B teueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATypOH A€ B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJIEP>KaTCsl IEPCOHAJIbHBIE JTaHHBIE
[Topsiaox B cootBercTBUU C [lopsaKoM YHUUTOXKEHHUS U 00€3TMYMBAHUS IEPCOHATBHBIX
yunutoxkenus | ganaeix MBOY JIO/] KIIJIO B 3aBUCHMMOCTH OT THIIAa HOCUTEIIS EPCOHATBHBIX

JaHHBIX

2. llesib 00paldOTKHU: BHINMOJTHEHUS] (PYHKIUI U TIOJHOMOYHIA padoToaaTe/si B TPYI0BBIX
OTHOLICHMSAX, B TOM 4K c/Ie 00S3aHHOCTEl 110 0XpaHe Tpyaa

Kareropun [TepconanbHbIE TaHHBIE Cnenuanbabie | buomerpuyeckue
JaHHBIX NEPCOHAJILHBIC NEPCOHAJILHBIC
JTaHHbBIE JTaHHbBIE

[Tepeuenn e (amwuHs, UMs, OTYECTBO; CseneHus o N3o6pakenue Ha
TAHHBIX e TION, COCTOSTHUU ¢doto n

e TPAXIAHCTBO, 310POBBS BU/ICO3AITHCH,

e JlaTa U MECTO POXKJCHUS; MOJyYEHHBIX C

e wm3o0paxenue (pororpadus); KaMep HaOJI0ICHHS

e TIACIOPTHBIE JaHHBIE;

e aJpec PErucTpalny 10 MECTY
JKUTEIIbCTBA,

e ajpec paKTUYECKOTO
IIPOKUBaHUS,

e KOHTAKTHbIE IAHHBIE;

e MHJIMBHUIYyaJIbHBIM HOMED
HaJIOTOIJIaTEIIbIIUKA,;

e CTPaxoOBOH HOMED
MHAUBHUIYaJIbHOTO JIMLIEBOTO




cueta (CHUJIC);

e cCBeAeHMs 00 00pa3oBaHuH,
KBaJTU(UKALINH,
podecCuoHaNIBHON MOATOTOBKE
Y TIOBBIIICHUHY KBaTU(UKAIINH;

e CEMEWHOE MOJ0KEHUE, HATUINe
JeTell, pOJICTBEHHbBIE CBA3H,

e CBEJICHHUS O TPYAOBOU
JESATETHHOCTH, B TOM UHCJIE
HaJIN4YMe€ MOOUIPEHUH,
HarpaxJICHUN U (WIIH)
JTUCITUTUTMHAPHBIX B3bICKAHUIA;

e JIaHHBIEC O perucTpanuu Opaka,

e CBEJCHHS O BOMHCKOM y4eTe;

e CBeACHHS 00 MHBATUIAHOCTH,

e CBeIICHHS 00 yJIep >KaHUH
ATMMEHTOB,;

e CBEACHHMS O I0XOJE C
MPEbIIYIIETO MecTa paboTHI,

e HHbIE IIEPCOHAJIbHBIE JAHHBIE,
MpeIoCTaBIsIeMble paOOTHUKAMU
B COOTBETCTBUHU C
TpeOOBAaHUAMU TPYIOBOTO
3aKOHOJATENbCTBA

Kateropun PaboTHHMKH, KaHIKIAThl Ha paboTy (CoMcKaTen)
CyOBEKTOB
Croco0bI ABToMaTH3UpOBaHHasi 00paboTka 1 6e3 cpeCTB aBTOMATH3AIlMH, B TOM YHCJIE!
o0paboTku
e TIOJIyYCHHUE TIEPCOHAIBHBIX JJAHHBIX B YCTHOW M MUChbMEHHOU opMme
HETMOCPEACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JTAHHBIX;
e BHECCHMS NEPCOHATBHBIX JAHHBIX B KyPHAJIbI, PEeCTPHI U
uHpOpMaMoHHbIe cucTeMbl U TokymMeHTel MBOY 1O/ K110
Cpoxku B teueHue cpoka AeiCTBUA TPYAOBOrO J0roBopa. [ KaHIUIaTOB — B TEUEHUE
00paboTKu CpoKa, HEOOXOIUMOTO JUISl PACCMOTPEHHUS KaHIUIATYyPhl U 3aKITFOYCHHS TPYIOBOTO
JIOTOBOpa
Cpoxku B teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH A€M B 3aBUCUMOCTH OT THIA
XpaHEeHUs JIOKyMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAJIbHBIE JaHHBIC, B TOM YHCIIC B
cocTaBe JTUYHBIX jel — 50 et
[Topsimox B cootBercTBun ¢ [TopsakoM yHHUTOKEHHUS U 00€3THUUBAHUS TIEPCOHATBHBIX
yuuutoxkenus | ganaeix MBOY J1IO/] KIIJIO B 3aBUCHUMOCTH OT THIIAa HOCUTEJIS IEPCOHATBHBIX

IAHHBIX

3. Heab 00padoTKu: peanu3ainus rpaxIaHCKO-NPaBOBBIX IOTOBOPOB, CTOPOHOI,
BBITO0NIPHOOpeTATEIeM WM NoJIydaTesaeM KOTopsIx saBasiercs MBOY 1014 K10

Kareropun

[TepcoHasibHBIE TAaHHBIE




JaHHBIX

[Tepeuenn e (ammus, UMsl, OTYECTBO;
JTAHHBIX e TACIOPTHBIE JAHHBIE,
e ajapec peructpanuu u (Min) GakTHIECKOro MPOKUBAHHS;
e KOHTAaKTHbIC JJAHHBIC,
e WHIWBUIyaJTbHBIA HOMEP HAIOTOIIATEIIBIINKA,
e HOMEp PaCUETHOTO CUETA,;
e HOMEp 0AHKOBCKOW KapTHI,
e WHBIE TIEPCOHANIBHBIC JAHHBIC, IPEOCTABIsIEMbIC (DH3NICCKUMHU JTUIAMH,
HEOOXOUMBIC JIJISl 3aKTFOUYSHUS U UCTIOTHEHHSI IOTOBOPOB
Kareropun KonTparenTsl, mapTHEPHI, CTOPOHBI I0TOBOPa
CyOBEKTOB
Crioco0sI ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPEeICTB AaBTOMATH3AIIUH, B TOM YHCIIC:
o0paboTku
e TIOJIyYCHHUE TIEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCHhbMEHHOU opMe
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMS MEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPBI U
uHpOpMalMoHHbIE cucTeMbl U okymeHTel MBOY 10/ KIJIO
Cpoxku B teuenwne cpoka, HEOOXOIUMOTO ISl UCTIOTHEHUS 3aKITIOYSHHOTO JI0TOBOPa
00paboTKu
Cpoxku B teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH €T B 3aBUCHMOCTH OT THIIA
XpaHEHHUst JIOKYMEHTa, B KOTOPOM COJEPKaTCs MePCOHAJIbHBIC TAaHHBIC
[Topsimox B cootBerctBuu ¢ [TopsiakoM yHHUTOKEHHUS U 00€3THUUBAHUS TIEPCOHATBHBIX
yHuutroxenus | aanHsix MbOY J1O] KI/IO B 3aBUCMMOCTH OT THUIIA HOCUTENS TEPCOHAIBHBIX

JTaHHBIX

4. llenb o0padoTkm: obecnieyeHne 0€30MACHOCTH

Kareropun [lepconanbHble JaHHBIE
JTaHHBIX
[lepeuenn e (amunus, UMs, OTYECTBO;
JaHHBIX e IIaCIIOPTHBIC JAHHEIC,
e ajnpec peructpanuu u (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAKTHBIC JAaHHBIC
Kareropun Ilocerurenu MBOY NOJI KIIJ1O
CyOBEKTOB
Crioco0mI ABTOMaTH3UpOBaHHas 00paboTKa U 6€3 CPeICTB ABTOMATH3AIIUH, B TOM YHCIIC:
o0paboTku

e TIOJIyYCHHUE TIEPCOHATBHBIX JJAHHBIX B YCTHOW M MUCHbMEHHOUW opMme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;

e BHECCHHS NEPCOHATBHBIX JAHHBIX B KYypPHAJIbI, PEECTPHI U
uHpopManmoHHbIe cucteMbl U okymeHTsl MBOY 10/ KIIJIO




Cpoxku B teuenue nepuona HaxoxaeHus noceruteisa Ha tepputopun MBOY 101 KITIO
o0paboTku

Cpoku B teuenwue cpoka, yCTAHOBIEHHOT'O HOMEHKIJIATYPO Ie7T B 3aBUCUMOCTH OT THIIA
XpaHeHUs JOKYMEHTa, B KOTOPOM COJIEP)KATCs IEPCOHAIBHBIC JIAHHBIC, B TOM YHCIIC
MuHUMYM 30 THEH B OTHOIICHUU 3aMUCE KaMep BUICOHAOTIOACHHUS

[Topsimox B cootBercTBUU C [lopsaKoM YHUUTOXKEHUS U 00€3TMYUBAHUS IEPCOHATIBHBIX
yuunutoxkenus | ganaeix MBOY JIO/] KIIJIO B 3aBUCHUMOCTH OT THIIA HOCUTEJIS IEPCOHATBHBIX
JAHHBIX

4. YcaoBusi 00padboTKH MEePCOHATBHBIX JaAHHBIX

4.1. MBOY 1O/ KIIJO ocymecTasieT cO0p, 3aMuch, CUCTEMaTHU3aIMI0, HAKOIUICHHUE, XpaHEHHE,
yTouHeHue (OOHOBJICHHE, U3MEHCHNUE), U3BJICUCHUE, UCTIOIB30BaHuUE, Tiepenady (pacpocTpaHeHue,
NpeoCTaBlICHUe, JOCTYM), O0e3IuYMBaHue, OJIOKUPOBAaHWE, yOAJICHHE W  YHUUYTOXKCHHUC
MEPCOHAIbHBIX JAHHBIX B COOTBETCTBUM C 3aKOHOAATEIbCTBOM O MEPCOHAIBHBIX JAHHBIX M
JIOKaJIbHBIMU HOpMaTuBHBIMHU akTamu MBOY JIOJ[ KII/IO.

4.2. Bce mepconanpnbpie ganaeie MBOY JIOJ KIJIO momywyaer oT cyObekTa NepCOHaIbHBIX
JAHHBIX, a B ClIydasX, Korjga CyObeKT MepCOHAIbHBIX JIaHHBIX HECOBEPIIEHHOJETHUI, — OT €ro
poauteneit (3aKOHHBIX MPEJICTABUTEIICH).

4.3. Tlony4yenne o 00pabOTKy MEPCOHATBHBIX NAHHBIX, pPa3peIICHHBIX CYOBEKTOM IMEPCOHATBHBIX
naHHbIX Ans pacnpoctpanenus, MBOY JIOJ KIIJIO ocymecTBisier ¢ coOmoeHeM 3aMpeToB U
YCJIOBHH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. MBOY O KIIJIO obpabatbiBaeT nepcoHAIbHbIC TaHHBIC:

o (€3 UCMOJIb30BaHUsI CPEJICTB ABTOMATHU3ALINHY;
e C HCHOJB30BAHUEM CPEACTB ABTOMATH3alMM B IporpaMmax M HWH()OPMALMOHHBIX
cucremax: «AC «Cwmera», CBUC, Coep buznec, ®UC ®PLIO, 'NC «HaBurarop».

XpaHCHI/IC NEPCOHAIBHBIX JAaHHBIX:

4.5.1. MBOY JIOJ] KIJJIO xpaHWT mepcOHAbHBIE JaHHbIE B TEUCHHE CPOKA, HEOOXOIUMOTO IS
JOCTHXKEHHSI 1IeJiell uX 00pabOTKH, a JOKYMEHTHI, COJEpIKallhe TepCOHAIBHBIC IaHHBIE, — B
TEUEHHWE CpPOKa XPaHECHHs JOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYpOd e, C Y4eTOM
ApPXUBHBIX CPOKOB XpaHEHUS.

45.2. TlepcoHanpHble [aaHHBIC, 3a(UKCHPOBAHHBIE Ha OyMa)KHBIX HOCHUTEINSX, XpaHATCA B
3amypaeMbIX mKagax Ju00 B 3aNIMPaeMbIX OMEIIECHHUSAX, JOCTYI K KOTOPBIM OTPaHHYEH.

4.5.3. TlepcoHanbHbIC J1aHHBIC, O0OpadaTHIBAEMBIC C HCIIOJIB30BAHHEM CPEICTB aBTOMATH3AllUH,
XpaHATCS B TAKOM HOPSJIKE U HA YCJIOBHUAX, YTOOBI UCKIIOUUTH HEMPABOMEPHBIA WM CIy4YaiHbIH
JOCTyll K HHM, YHHYTOXCHHE, HW3MCHCHHE, OJOKHMPOBAHUE, KOMHMPOBAHHE, NPEIOCTaBICHUE,
paCHpOCTpaHeHI/IC HepCOHaHBHbIX JAaHHBIX, a TAKXXEC UHBIC HeraBOMeprIe HeﬁCTBHH B OTHOIICHHUHU
MEPCOHATBHBIX JTAHHBIX.




4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKy mepcoHanbHBIX AaHHBRIX B MBOY JIOJ KIJO,
MIPEKPAMIAIOT UX 00pabaThIBaTh B CISAYIOMIUX CIydasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH NEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JeMCTBUA corjiacusi Ha 00pabOTKy MEepCOHANBHBIX JAHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy NepCOHANBHBIX TaHHBIX;

e 00paboTKa MEepPCOHANBHBIX JJAHHBIX HETPAaBOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:
4.7.1. MBOY 1O KIIIO ob6ecnieunBaeT KOHPUACHIMATEHOCTD MIEPCOHATBHBIX TAHHBIX.

4.7.2. MBOY J0OJ KIJIO mepemaeT mepcoHaNbHBIE TaHHBIE TPETHUM JIMIIAM B CJIEIYIOLIUX
CITyJasx:

e CyOBEKT MEPCOHATBHBIX JAHHBIX JaJ COTJIACHE Ha Mepeady CBOMX aHHBIX;
e TepenaTh JAaHHBIE HEOOXOIMMO B COOTBETCTBHU C TPEOOBaHUSAMHU 3aKOHOAATEIHCTBA B
paMKax yCTaHOBJIEHHOM MPOLIEAYPHI.

4.7.3. MBOY J1O0J1 KO He ocymiecTBIsSeT TPAHCTPAaHUYHYIO Mepeiady MepCOHATBHBIX JaHHBIX.

5. AKTyajim3anus, MCIIpaBJieHHe, yaJleHHe H YHHUYTOKeHHe MePCOHAIBHBIX TaHHBIX, 0TBEThI
HA 3alpPoCchl Cy0bEKTOB NMEPCOHATbHBIX JaHHBIX

5.1. B ciuywae mnpenocraBieHHs CYOBEKTOM MEPCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
npejacraBuTesieM (aKTOB O HETIONHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HIIM HE3aKOHHO IMOTYYCHHBIX
nepcoHabHBIX JaHHBIX MBOY JIOJ] KI/IO aktyanmu3upyer, HCHpaBiseT, OJOKUPYET, yIaseT
WM YHUYTOXKAET UX U YBEIOMIISIET O CBOUX JICUCTBUAX CYOBEKTA MEPCOHATBHBIX JIAHHBIX.

5.2. Tlpu nocTxeHUW 1eieil oOpabOTKU MEpPCOHANBHBIX JAHHBIX, a TaKKe B CiIydae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JAHHBIX COTJIACHS Ha 00pabOTKY NMEPCOHAIBHBIX JTAHHBIX TIEPCOHAIILHBIE
JAHHbIE TOAJIeKAT YHUUYTOXKEHHUIO, €CIM HMHOE€ HE NPEeayCMOTPEHO JTOTOBOPOM, CTOPOHOM,
nojy4datesieM (BbITOI0NPHOOpETaTeIeM) M0 KOTOPOMY SBIISETCS CyObEKT MePCOHATbHBIX JaHHBIX.

5.3. YHuuTOKCHHE TOKYMEHTOB (HOCHUTEICH), COACPKAIIMX MTEPCOHATBHBIC JaHHBIC, TIPOU3BOIUTCS
B COOTBETCTBUH C [lopsakoM YHUYTOXXKEHHS U OOE3MUYMBAHMS IMEPCOHATBHBIX MaHHBIX MBOY
JOJ KO B 3aBUCMMOCTH OT THIIA HOCUTENS TMEPCOHAIBHBIX AHHBIX, B TOM YHCJIE ITyTEM
U3MENBYCHHUS LIpeIepe, CTUPAHUS WIH (POPMATUPOBAHUS PJICKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKkTa MepCcOHANbHBIX JAaHHBIX WM €r0 3aKOHHOro mpexactraBurens MBOY
N0 KIAO coobmiaer emy uHpopmanuo 006 o0pabOTKe MEepCOHAIBHBIX JaHHBIX CyOBEeKTa B
CPOKH U B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOM.



